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The LEO Award, established by the AIS Council in 1999, and named for one of the world’s first commercial applications of computing (The Lyons Electronic Office), recognizes truly outstanding individuals in the field of information systems. The LEO Awards Committee shall determine award winners from among outstanding individuals in the Information Systems community (academics and professionals), who have made exceptional contributions to research in and/or the practice of Information Systems. The following guidelines may help awards committees avoid implicit bias and, in general, improve the awards process.
· LEO Award Committee. The LEO Awards Committee will be selected by a subcommittee in accordance with the AIS Bylaw Section 10.2. K  This process should be completed before September 1 of each year.  The LEO Awards Committee will consist of six (6) standing members who shall serve for one year unless reappointed. To ensure international coverage, the Committee will include two members from each AIS Region. The LEO Award Committee shall be formed by September 1 of each year and shall consist of six (6) members: Immediate Past Past AIS President (who acts as Chair), AIS Immediate Past-President, AIS President, and three other AIS members (one from each region) who will be selected by the Chair with the approval of the Leadership Team and in line with appropriate DEI considerations. There should not be a majority of Leo Award winners on the Committee. Once the invitation to join the LEO Awards Committee has been accepted, please notify the AIS office.  The AIS Office will update the LEO Awards Committee page with the new members.  The committee chair will be the primary contact to the AIS Office
· LEO Award Winners Selection. The LEO Awards Committee will decide on an unbiased process by which to evaluate the nominees.  This process should be in place before the nominees are received at the close of the nominations. The committee chair will receive all candidate information after the awards nominations close on October 7.  The committee will discuss the candidates and select the winners with a maximum of four in any year, with the possibility that no award will be made in a given year.  The committee chair will send the winning candidates’ information to the AIS Office by October 15. The Chairperson of the LEO Award Committee will notify, in confidence, those colleagues who have been chosen for the award. Please cc the AIS Office on all notifications to the winners.  
· Section criteria for LEO Award: As the title of the award implies, the contributions of award recipients will have been sustained throughout their careers. They will be truly outstanding scholars or practitioners who have made exceptional global contributions in the field of information systems. In addition, they will be regarded as a preeminent representative of their national or regional information systems community. LEO Award recipients are expected to be a role model and an inspiration to colleagues and students within the information systems field. In addition, they should be capable of garnering the respect of individuals from outside the field, because their contributions will have had an impact in fields other than information systems. 






LEO Award recipients are highly esteemed for their exemplary professional and personal integrity.

· Presenting the LEO award at ICIS conferences.  The LEO Award Committee Chair will present the award to the LEO winners at the ceremony held at the ICIS conference.

Making a Decision on the recipient (s)
· Step 1.  Everyone independently evaluates the nominees.  The simple assessment is a yes or no - should be kept in the pool.
· Step 2.  The committee chair will schedule a call to discuss the remainder in the pool.
· Step 3.  After the committee talks, the committee will vote on the candidates.  The vote is rank-ordered.  The top vote-getter for each region is made a fellow.  The remainder are determined simply by the votes.

	Suggested Decision Matrix



	Decision Matrix
	Criteria

	1 Rating:
	The candidate does not meet the criteria for this category

	2 Rating:
	The candidate measures poorly against the criteria for this category

	3 Rating:
	The candidate fits the criteria for this category

	4 Rating:
	The candidate is an excellent fit against the description of the criteria

	5 Rating:
	The candidate is a superior fit against these judging criteria

	Total Score: 
	Maximum score (without disagreement) of any category:








What to expect from the AIS Office
· The AIS Office will update the Awards website once the committee is in place by September 1.
· The AIS Office will create the nomination ballot, distribute, and collect all nomination ballots.
· Nominations close at 5 p.m. Eastern Standard Time.  Nominations will be sent to committee chairs the morning after the nominations close.
· Once winners of the LEO Award are selected and notified, the AIS Office will send the winners communications for the ICIS Awards booklet to be distributed at ICIS.
· The AIS Office will order the LEO Award and ensure its delivery to the ICIS conference.
· The AIS Office will set up all awards for the ceremony and have them available during the rehearsal of the ceremony.



















	What to Expect from the AIS Office


	Due Date: 
	Task 
	Person in Charge

	October 31st
	Awards winners due to AIS office
	Committee Chair

	September 1st

	Awards committee member names should be sent to AIS office
	Committee chair

	September 1st
	All award nominations will open
	AIS Office

	October 7th
	AWARDS NOMINATIONS CLOSED
	AIS Office

	October 7th-11th
	Awards nominations sent to each committee
	AIS Office

	October 7th-31st
	Committee members meet and select a winner
	Awards Committee

	October 31st
	Award winners sent to AIS office
	Committee Chair
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